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1. INTRODUCTION: 

1.1 About APSCHE: 
AP State Council of Higher Education (APSCHE) came into existence w.e.f. 20.05.1988 through Act16 of 1988 
as per the recommendations of the National Education Policy 1986 to advise the Government in matters 
relating to Higher Education in the State and to oversee its development with perspective planning and for 
matters connected therewith and incidental thereto. 

It is the general duty of the Council to coordinate and determine standards in institutions of Higher Education, 
Research, Scientific and Technical Institutions in accordance with the guidelines issued by the University 
Grants Commission from time to time. The Act 16 of 1988 envisages three distinct functions (a) Planning and 
Coordination, (b) Academic Functions and (c) Advisory Functions. 

1.2 Objective: 
The main objective of the Admission module is to allot the seats as per the eligibility rules.  

1.3 Scope: 
The scope of this document is to explain the process of Candidate registration,Fee payment and 
placing the weboptions and allotment of seats as per the candidates preference. 

1.4 Abbreviations: 
 

APPGECET Andra Pradesh Post Graduate Engineering Common Entrance Test 

APSCHE Andhra Pradesh State Council of Higher Education 

VO Verification Officer 

HLC Help Line Center 

OTP One Time Password 

PH Physically handicapped 

NCC National Cadet Corps 

CAP Candidate Assessment of Performance 

EWS Economically Weaker Section 

Table 1: List of Abbreviations 
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2. PROCESS FLOW OF APECET 2021-ADMISSIONS: 
 

 
Diagram 1: Process flow diagram 
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3. WEBSITE: 
Candidate has to visit the Website 

https://sche.ap.gov.in

 

Figure 1: Landing Page 

4. FORMS: 
 The Candidate has to follow below steps to complete the Web based admissions process 

 Candidate Registration. 
 Know Your Payment Status. 
 Print your application form. 
 Re-Upload of documents/ information.  
 Web options. 

4.1 Candidate Registration: 
 Home Page Candidate Registration 

 

 
 

Figure 2: Candidate Registration 
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 Here the Candidate should provide the ‘Application Number & Date of Birth’ & clickon ‘Submit’. 

after entering the valid hall ticket and date of birth,the candidate registration data will be auto populated. 
 
 

In registration form the candidate mail ID and mobile number will be shown along with other details.The 
registered mobile number will be used for all future correspondence with regard to admissions. 

 All the certificates will be validated by the system. If required candidate need to enter the certificate details 
and need to upload the corresponding file. Only JPEG,JPG& PDF formats are  allowed. 

 All the uploaded files, choosen by the candidate at the time registration will be sent to the certificate 
Verification officer. 

 Candidate eligibility will be verified based on the percentage of marks in qualifying exam. 
  EWS certificate and Caste certificate entered by the candidate will be verified by system.Candidate has to 

enter the correct Meeseva certificate number.If candidate does not enter the correct meeseva certificate 
number or could not be validated then system will promt for uploading the certificate. The same shall be 
verified by the verification officer. 

 Income certificate to be uploaded in order to be eligible for Fee Reimbursement. 
 Monirity Candidate can select the Appropriate “Minority-Muslim” or “Minority-Christian” carefully and upload 

the certificate. 
 
Important:-Caste certificate or EWS certificate number to be entered carefully.Exact Meeseva certificate number 
will be validate with meeseva system. 
If the certificate is validated online, then there is no need to upload the copy of certificate.Other wise system will 
prompt for uploading the certificate, which will then be verified by Verification officer. 
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 Figure 3: Candidate Registration Form 
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If the candidate would like to change the shown details, then they can choose “Do you want to make any changes 
in the above information provided” as YES and can edit the allowed fileds and then proceed to make the payment 
after editing the details. 
 
The changes in the details will be accepted only if corresponding proof of document is enclosed, the document 
will be sent to selected HLC for verification. 
 
If the candidate needs to change the Name,Father’s name or age then he has to upload the SSC certificate,as 
shown below. 
 

 
Figure 4: Changes in Name,Father Name & Age 

Special category candidates, if required can edit the details as shown below. 

 

Figure 5: Special Category Changes 

Candidates need to verify their Local Area/Region showing in system, if found correct then no need change any 
Educational details. 
 
If any change in Local area/Region in required, then the candidate has to change their Academic details as shown 
and finaly click on get 
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region.

 
Figure 6: Change of Education Details 

 

Figure 7: Selection of Help Line Center 

Verification of the uploaded certificates will be done by concerned authorities through online.  
Before Click on Submit button,verify all the details and then Submit the details.Then Payment option will be 
enabled. 

 
Details once submitted cannot be changed. 
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Candidate can choose any of the following payment options to pay the application fee. 
 

 
 Figure 8: Selection of Payment Option 

 
Enter the payment details and make the payment as show in following screen. 
 
 

 
 Figure 9: Payment Details Entry 

Candidate needs to wait for the payment process to completed. 
 
Don’t press the BACK button ot REFRESH buttons till the payment is completed. 
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 Figure 10: Success Response from Payment Gateway 

 
If payment is successful an acknowledgement will be displayed with the details like Payment Reference Id, 
Amount, Payment Date etc. as shown in following screen. 
 
If payment is not done then system will automatically redirect the candidate to Payment page to pay the 
application Fee. 
 
If payment fails for any reason candidate has to click on the registration link/know your payment status in the 
home page and candidate will be redicted to payment page to complete the payment. 
 
Candidate has to ensure that the payment is successful in order to be eligible for selection of web options. 
 

 
 

Figure 11: Payment Details 
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4.2 Know Your Payment Status: 
Click on Know Your Payment Status to check  the status of your payment.  
 
Candidate has to ensure that the payment is successful in order to be eligible for selection of web options and 
further process. 
 

 
 

Figure 12: Know Your Payment Status 

 
Figure 13: Payment Status 

 



 

   

  Page 15 

 

4.3 Print Your Application: 
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4.4 Re-Upload of Documents/Information: 
 In the Verification Officer login the Verification Officer’s service will have the following major features. 

o To View the Uploaded certificate 
o To ask for the re-uploading certificate 
o To Approve/Reject the certificate  

 If re-upload or reject option is selected then Officer has to provide his/her remarks to show the same in 
candidate login and to allow re-upload of certificates from the candidate login only for one time. 

 There is no option to the candidate to re-upload the document for the second time.  
 The verification officer also does not have the provision to ask re-uploading of certificate for the 

secondtime. 
 If the candidate fails to produce/upload the correct document,then VO will reject the certificate without 

asking for certificate again to upload for second time. 
 If the Verification Officer asked for re-uploading the certificate then the candidate has to visit the 

Certificate re-upload option and uploads the certificate as show below. 
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Figure 14: Validation OTP for Re-uploading Certificates 

 

 

 

 

 

Figure 15: Re-uploading OTP Entry 

 

After clicking on Candidate Re-upload option the below screen will be shown to the candidate to re-upload the 
required certificate 
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 Figure 16: Certificate Re-uploading 
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4.5 Web Options: 
 After completion of certificate verifcatiion candidate has to visit the Web-options selection page as show 

below. 

 

Figure 17: Web options with OTPValidity 

 Candidate can select the desired District,College type to display the Colleges,other wise all the Colleges 
will be shown with the select All option.GovtColleges,Self FinancedColleges,PrivateColleges will be shown 
with the different colour codes as indicated in the following screen. 
 

 

 Figure 18: Display of Colleges District Wise-Model 

 

 All the selected colleges will be added to right side of the list and total opted count will be shown to 
candidates.Candidate has to click on Save in order to save the web options 
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Figure 25: Preference No. Wise List of Colleges, Shown On The Right Side-Model 

 

  

Figure 26: Preference No. Wise List of Colleges, Shown On The Right Side-Model 

IMPORTANT: 
 All the candidates are instructed to check the details in "Print Verified Application" link before 

proceeding for option entry. If changes are required, attend at selected HLCs to make changes; then 
proceed for option entry. If no changes are required, they can directly proceed for option entry by 
clicking "Web Option" link. Once the options are exercised, data cannot be modified. 

 Candidates have to save the options and revisit web option page to add/modify the options or to 
change the order of sequence before the last date. 
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 Data once freezed will not be given for edit under any circumstances. 
 If the exercised options are saved and not freezed, last saved options will be considered for allotment of 

seats. 
 Candidate can take the print out of “manual options form” and fill them before exercising in the web 

options in the system. 
 Candidate can take the printout of saved web options and finally can take the freezed options. 

 

 

Figure 27: Print Opted Colleges List-Model 

4.6 Provisional Allotment Order(Download): 
Once the entire allocation process is completed the candidate will be allowed to download the Provisional 
allotment orders from the website. 

 
 

4.7 Self Reporting: 
After downloading of the provisional allotment order.The candidate will be provided a separate option  “SELF 
REPORTING TO THE COLLGE-ONLINE”to report to the allocated college.The self reported candidates will be 
shown in the college login and can admit in the colleges on the published dates. 

 


